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UDAYAM — COGENT

For

Higher and Technical Education — Government of Gujarat

User Manual

for

YOGA DAY (Phase-1 & 2)

» For Technical Query Contact COGENT Help Line No 9979100152,9879804953

\ . UDAYAM - COGENT . .
\@ Education Department — Government of Gujarat




Registration & Verification

Role Assignment (University Registrar/Principal to Coordinator)

Yoga Day- Coordinator

3.1 Select Role

3.2 Add Event

3.3 My Event

Note:

» If you are from UNIVERSITY (Registrar/Principal), then you can assign role to Yoga Day
Coordinator.

» For Technical Query Contact COGENT Help Line No 9979100152,9879804953

@ UDAYAM - COGENT . .
Education Department — Government of Gujarat




Registration & Verification

Step 1.1 : Visit https:// gujgov.edu.in/

Step 1.2: if you are already registered then Login with your Credentials.

Note:If you are new user or not registered yet, then go to Cogent Registration Manual
(Attached herewith)

COGENT

ingle Sign Oni550) Platdorm

Fiuen

Click here for New
[RE— Registration

LOGIN
argped Pt hirey Liginr? Sige Lig

_“~ | UDAYAM - COGENT _ _
\éé/ Education Department — Government of Gujarat



https://testscope.gujgov.edu.in/

“Principal / Registrar to Coordinator

Role Assignment

Step 2.1: After successfully registration, go to “Role Assignment”

@ cocent Select Role from Select Faculty Name

& DashBaant Rode Assignment here
B My Prafile
M rmus

Rale Hame

TRwEnation

® W
L ]

®
® s
. W
® i
®:
L]

| =
Click here for Role

Assignment
%

/

Click here for Role ; .
Assignement Here you can see list 0
faculties with their role

Step 2.2: Select “Role Name”.
Step 2.2 : Select “Faculty Name”

Step 2.3: Click on “ASSIGN ROLE” as “Yoga Day Coordinator”.

. UDAYAM - COGENT . .
~ Education Department — Government of Gujarat




3.1 Select Role
6}

Step 3.1: Visit https:// gujgov.edu.in/

Step 3.2:Login with your Credentials.

Step 3.3: After Successfully login, go to “Select Role”.

UDAYAM COGENT e g
] Efurahion Departman
\L% Gavenmmnt ol Gapatet bt

Select Role

Select Role as Yoga Day

{ Click here to Login J .
Coordinator

Step 3.4 : Select the Role as “Yoga Day Coordinator”.

Step 3.5 : Click on “LOGIN”.

. UDAYAM - COGENT .!
\é} Education Department — Government of Gujarat



https://testscope.gujgov.edu.in/

Click here

A & @ @

Grant Managernent YOgB Day Gener 3P UDAYAM Knowledge
Management

Institute Management PANCHPRAKLP INNOVATION

Har Ghar Tiranga Azad K3 Amrit Mahotsav

Step 3.6 : Go to “YOGA DAY”
[ Enter Schedule Events J

3.2 Add Event

Click here to
add Events

{ Enter Event Duration Data J Click here to add

More data

. UDAYAM - COGENT . .
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3.2 Add Event

Step 3.7 : Enter Schedule Event Details Like : Event Head ,Event Title.
Step 3.8: Enter Event Duration Data Like : Start Date and End Date
Step 3.9 : Enter Significance of the Event (min 100 words).

Step 3.10 : Enter Expected Participants “Students” and “Staff”(In Numeric)

Step 3.11 Click on “Add” =
Enter Expected Participants

==

Click here to Add

Enter Significance of Event [
Details cole e

\ . UDAYAM - COGENT . .
\@ Education Department — Government of Gujarat




3.3 My Event
o

Step 4.1 : Go to “List of My Event”

B cocenT

SignScance ol s el

Spnfrsee of e pen

Click here
to See List
of Events

Click here to Go For Next
[ Here is the List of Events J Phase

. UDAYAM - COGENT n
\é} Education Department — Government of Gujarat




;

Add Event

1.1 Registration Detail

1.2 Attendance Detail

1.3 Guest Details

1.4 Upload Documents

1.5 Award/Certificate

1.6 View Preview

@ UDAYAM - COGENT . .
Education Department — Government of Gujarat




1. Registration & Verification

Step 1.1 : Visit https:// gujgov.edu.in/

Step 1.2: if you are already registered then Login with your Credentials.

Note:If you are new user or not registered yet, then go to CogentRegistrationManual (Attached
herewith)

‘ . UDAYAM - COGENT . .
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https://gujgov.edu.in/
https://gujgov.edu.in/

Step 1: Go to “ Add Event”.

Schedule Bvent Deladl

-\ Event Duration data

ignificance of The eyent
Click on Add Events

Igmificance of Use svent

sn
Mo Event Head Evard Title Bctivity  SwhActiity  Event Disation Village Actinn

Educwtian Departmast, Gevsrmmant OF Guparat.

Click here to Lock
Activity

If you haven’t locked any activity then click on LOCKIEIicon from “Action”column and go to the
next Step.

Step 2 : Click on RightARROW > icon from “Go For Next Phase” Column.

UDAYAM - COGENT . .
Education Department — Government of Gujarat




& My Evend

® Add Event

Are you sure, you want go for
next Phase?

Aflzr Second Phitse Registratson Enli'y You Can not
adit/delete

Click here to
Confirm

Step 3 : Click on “Yes”to confirmation.

@ UDAYAM - COGENT . .
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1. Registration Details

Step 1.1 : Go to “Registration Details”

o o e 2

astanians Betall Gaes? etall Uplisad Bormmenn
® Add Event

Registration mfsrmation

Cvenk Connfimatnor - Event Co-ropniinsinr

agisterd Shudants * Bugiatarned Faciiily *
Fotsd Meginterad Pariicipanis

|
Bummmary of Peddhack [givim by Otler Membsers|

Click on Save

Grichore [ format and = smb & NEXT
/ o i+ | I button

-

Enter all the
registration
Information

_\ Registration information.

Step 1.3 : Click on “SAVE & NEXT”

. UDAYAM - COGENT IEI
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2. Attendance Details

Step 2.1 : Go to “Attendance Details”

® My Evert o i o o

® Add Event Regisaratiin Hriad Cuiest Berall Uphvasd Gor s

arterdance Detail

Aativity Dube *

Presesd Stadenls * Priciant Faculty Mombiss *

Click on Add
cindarice Dt Attendance

s Enter all the
Attendance
Information

Activity Bare

a021-13-0%

Mtordance Detadl

antmndance Shestd [pdf ot snd = Tab)

| o] —

Upload
Attendance
Sheet here

Click on SAVE & NEXT

Step 2.2 : Enter Attendance Details
Step 2.3 : Upload Attendance Sheet

Step 2.4 : Click on “SAVE & NEXT”

~ . UDAYAM - COGENT . .
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3. Guest Details
16)

Step 3.1 : Go to “Guest Details”(if you have Resourse Person information then Select “Yes”,
else “No” ) and follow below steps.

— (2] O . (2] @.

Wegiaraiin Betpd Kitpniamos Brtad Updnad Bormmmom
® Add Evens

Giepst Detai

Click on “YES” if you have resource person information J

urce Parues b form Dian (il any | 1@

A Yol Cogent Mairdsar |8 % 0 M

kv L

1 Click on “YES” if you are a COGENT Member

er COGENT Ema|| |d JI Idormation il ary)

Sparis] Goent £ Ve ® Mo

m

Step 3.2 : Select “Yes” or “No”

If you are a COGENT member then Select yes and Enter COGENT Email ID, else Enter below
mentioned details.

B
® My Event o O ) o 0 i

® Add Bvent Bephtraren Brat Kiveqplance Bezsi

e sapor Parssss (vl e {17 any) | ® Yes T Mo

e Yl CORENE MenEr T Pes W Mo
Emad b 2=
Cuiest Mame *

Enter Guest information

Step 3.3 : Enter “COGENT memberinformation”

Step 3.4 : If you select “Yes”from Special guest, then enter “special guest information”

. UDAYAM - COGENT l!!
\é} Education Department — Government of Gujarat




® My Evant

® Add Evens Megisaratin St Hitandaes Drtal
Gieast Detal

Special Guest Information (i ary|

Epecisd Goed T8 ¥l Mo

Ermadi b

special Guest Hame * Speclal Guesd Gender =

o CMale L Female

)
Enter Special Guest information

[ Click on SAVE & NEXT

Step 2.1 : Click on “SAVE & NEXT”
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4. Upload Documents

Step 4.1 : Go to “Upload Document”

® My Evant

® Add Even?

© -0 0

Feg=aratin Seqpd Attendance Detail Guew Derald

Decuiment Section

Feedhpck Testimondal § ° |pdf Tupsar aod < imb Faodback Festlavpada] 7 ° |pdl foomar sni = Snb)

Phate 1* | jpg|peg pog fennat and = Imb Fhatm 3 * | jygjjpegipng format and = 3mb)

®hate 3 * | jppineg pag turmat and = Imii} Phate A * (g ipepipog farma aml = G|

Beport of flie Dyt * [padf lereal g = 1 3ink)

Upload mentioned
documents ipcument [atn

s 10 w e

& Wi Brrcuirne i Harm

Click to download and remove
Click on NEXT
uploaded documents

Step 4.2: Upload all the mentioned documents.

Step 4.3: Click on “NEXT”
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5. Award/Certificate

Step 5.1 : Select Rank of Student and Award/Certificate and Student Name

Step 5.2 : Click on “Add”

98 8 9

Award/Certificate

Award ® Curslic

Hank Award /Certifcate Nome Student Name

Salwct

Select Award/Certificate Rank
and Name and Student
information

Click on Add

& CoGENT

Award/Cendicase Nams Shuders Name

Award /Cectificate Tide Sodart Name

o Fuw SOCANK! JANVIBEN

YUVRAISINM

Here you can see all
the details of your
Student
Award/Certificate
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6. View Preview
@

Step 6.1 : Go to “View Preview”, read all the details carefully and click on “SUBMIT”

Erhrdule Event Detail

Enmd Hi ul
D Ttk
Rty

Sl Artilty
Start Cals

Eead D¥lE

Mo af Days

iLapes

Here you can see all | swincanes st svens
the details of your
activity

Registration Detakl
Ex

Coseilinat

Dt

.u'lu.l

Negisterad
Male

faudents

Regivterad
Frmals

S2ndsnry

Registwred
ke acmity

Rigfisterad
Female

Farcidly
adhack

BAOUCHLR

Decument Detall

Ducumerni Mame

[

T T

Aveard Detail

Awvard Titls #nident Mame

]
Click here to save all
the detail

—&3
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Here, your Activity ID generate.

& py Evend

® Add Event

Activity Submitted
Successfully

Wean ety al e DOCI TR il

Here’s your activity
id Generated
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