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UDAYAM — COGENT

For

Higher and Technical Education — Government of Gujarat

User Manual

for

YOGA DAY (Phase-1 & 2)

» For Technical Query Contact COGENT Help Line No 9979100152,9879804953

: . UDAYAM - COGENT -
“%’ Education Department — Government of Gujarat




Registration & Verification

Role Assignment (University Registrar/Principal to Coordinator)

Yoga Day- Coordinator

3.1 Select Role

3.2 Add Event

3.3 My Event

Note:

» If you are from UNIVERSITY (Registrar/Principal), then you can assign role to Yoga Day
Coordinator.

» For Technical Query Contact COGENT Help Line No 9979100152,9879804953

@ UDAYAM - COGENT . .
Education Department — Government of Gujarat




Registration & Verification

Step 1.1 : Visit https:// gujgov.edu.in/

Step 1.2: if you are already registered then Login with your Credentials.

Note:If you are new user or not registered yet, then go to Cogent Registration Manual
(Attached herewith)

(Vi
i

COGENT

Student Single Sign On(SSQ) Platform

Click here for New
O Remember Me RegIStl’atlon

Forgot Password? New User? Sign Up

: : UDAYAM - COGENT H
‘@}" Education Department — Government of Gujarat



https://testscope.gujgov.edu.in/

Role Assignment

“Principal / Registrar to Coordinator

Step 2.1: After successfully registration, go to “Role Assignment”

@ cocent

# DashBoard

B8 My Profile

B HRMS

# Transfer Request Approval

# Workload Calculations

# Seat Intake

# Transfer

# Service Book Approval

¥ Verify Faculty/Staff

# Edit/Delete Staff

# Role Assignment

# Add De partment/Subject

# Staff MIS Report

| PSR

Click here for Role

Assignment
%

/

Click here for Role
Assignement

Select Role from Select Faculty Name
here

Role Assignment

Role Name™

Select

/ Faculty Name* i

Show 10 v entries

Sr.
1

Export to Excel

fie Staff Name

Designation
LAB.ASSITANT

ASSISTANT
PROFESSOR

ASSISTANT
PROFESSOR

ASSISTANT
PROFESSOR

ASSISTANT
PROFESSOR

A

Step 2.2: Select “Role Name”.

Step 2.2 : Select “Faculty Name”

\
Here you can see list of
faculties with their role

Step 2.3: Click on “ASSIGN ROLE” as “Yoga Day Coordinator”.

UDAYAM - COGENT

Education Department — Government of Gujarat n




3.1 Select Role

Step 3.1: Visit https:// gujgov.edu.in/

Step 3.2:Login with your Credentials.

Step 3.3: After Successfully login, go to “Select Role”.

Higher & Technical Education
N/ UDAYAM COGENT Education Department

o Government of Gujarat

#Home EhCircular @Help % Contact

Select Role

Select Your Role.

Brgot Password? New User? Sign Up

Select Role as Yoga Day

{ Click here to Login J .
Coordinator

Step 3.4 : Select the Role as “Yoga Day Coordinator”.

Step 3.5 : Click on “LOGIN”.

: . UDAYAM - COGENT H
‘éé’ Education Department — Government of Gujarat



https://testscope.gujgov.edu.in/

Click here

Home IdCircular  @Help % Contact

Administrative

Grant Management Yoga Day General

Institute Management PANCHPRAKLP

&

Har Ghar Tiranga Azadi Ka Amrit Mahotsav
Step 3.6 : Go to “YOGA DAY”

3.2 Add Event

UDAYAM Knowledge
Management

INNOVATION

Enter Schedule Events J

UDAYAM.COGENT @

Click here to
add Events

|

Enter Event Duration Data J

UDAYAM - COGENT

Total Duration(in days)

Click here to add
More data

Education Department — Government of Gujarat n




3.2 Add Event

Step 3.7 : Enter Schedule Event Details Like : Event Head ,Event Title.
Step 3.8: Enter Event Duration Data Like : Start Date and End Date
Step 3.9 : Enter Significance of the Event (min 100 words).

Step 3.10 : Enter Expected Participants “Students” and “Staff”(In Numeric)

Step 3.11 Click on “Add” =
Enter Expected Participants

<
Expected Participants * <

Student | No of Male Staff | No of Female

Signijgcance of the event

Signiffeance of the event * (100 Characters are required) * (Special Characters are not allowed like [*<>/;\"":]4$)

Schedule event List |

@ After Lock Activity you can not edit/delete Schedule event detail
[ Click here to Add

2 Alter Registeation Eqtry vou can not edit/delete Schedule event detail

Enter Significance of Event
Deta i IS Event Title Event Duration Expected Student Participants. Expected Staff Participants

ved | Education Department, Government of Gujarat

: : UDAYAM - COGENT -
“%" Education Department — Government of Gujarat




3.3 My Event

Step 4.1 : Go to “List of My Event”

B COGENT =

= Event Mangement

g Hello,Asha @
Significance of the event

Significance of the event * (100 Characters are required) * (Special Characters are not allowed like [*<>/;\\W":]+§)

Click here
to See List
of Events

Schedule event List

Show 10 &~ enfries

Search:
Sr. No Event Head Event Title Activity Event Duration Action
v I D occhor

2022.09-14 TO 2022-0916

Go For Next Phase
2

LOCKED

3

20220910 TO 2022-09-11 LOCKED

Click here to Go For Next
[ Here is the List of Events J Phase

1@; UDAYAM - COGENT

Education Department — Government of Gujarat n



;

Add Event

1.1 Registration Detail

1.2 Attendance Detail

1.3 Guest Details

1.4 Upload Documents

1.5 Award/Certificate

1.6 View Preview

@ UDAYAM - COGENT . .
Education Department — Government of Gujarat




1. Registration & Verification

Step 1.1 : Visit https:// gujgov.edu.in/

Step 1.2: if you are already registered then Login with your Credentials.

Note:If you are new user or not registered yet, then go to CogentRegistrationManual (Attached
herewith)

: . UDAYAM - COGENT m
“%" Education Department — Government of Gujarat



https://gujgov.edu.in/
https://gujgov.edu.in/

Step 1: Go to “ Add Event”.

= Event Mangement

® My Event Schedule Event Detail

#® Add Event
A

-\ Event Duration data

ignificance of the event
Click on Add Events

yignificance of the event *

Enter Description (maximum 500 characters)

Go For
Next
Event Head Event Title Activity Sub Activity Event Duration Village Action Phase

2021-10-01 70 Akri Moti, LOCKED @
2021-10-08 Aamara vandh,

2021-11-02T0 Akri Moti
2021-11-03

2021-10-01TO Akri Moti, LOCKED
2021-10-05 Peta Chhapra

2021-10-01TO  Aamaravandh  LOCKED
2021-10-02

2021-09-30 TO  Aamaravandh, LOCKED
2021-10-01 Akri Moti,
Tembada

2021-08-30 TO Akri Moti LOCKED
2021-10-01

2021-10-01 TO Akri Moti i |
2021-10-08 a

2021-11-05T0 Akri Moti, LOCKED
2021-11-06 Ambliyasan,
Babasana

2021-11-05T0  Aamaravandh  LOCKED
2021-11-05

2021-11-11TO Ashoknagar & 1
2021-11-12 a

\

Click here to Lock
Activity

Copyright ©2020 All rights reserved | Education Department, Government Of Gujarat.

If you haven’t locked any activity then click on LOCKIEIicon from “Action”column and go to the
next Step.

Step 2 : Click on RightARROW > icon from “Go For Next Phase” Column.

UDAYAM - COGENT . .
Education Department — Government of Gujarat




# My Event

# Add Event

Are you sure, you want go for
next Phase?

After Second Phase Registration Entry you can not
edit/delete

Click here to
Confirm

Click on “Yes”to confirmation.

@ UDAYAM - COGENT . .
Education Department — Government of Gujarat




1. Registration Details
@

Step 1.1 : Go to “Registration Details”

Event Mangement

* vy e s — O —©O (2] @

Attendance Detail Guest Detail Upload Document Award/certificate
# Add Event

Registration Information

Event Coordinator ™ Event Co-coordinator

Registered Students * Registered Faculty *
vzl [ vale [N remale [

Total Registered Participants

Summary of Feedback (given by Other Members) *

Click on Save
Brochure (pdf format and < 5mb) & NEXT

/ [choose e | (. button

Enter all the

registration
Information

_\ Registration information.

Step 1.3 : Click on “SAVE & NEXT”

: - UDAYAM - COGENT
AL Education Department — Government of Gujarat E




2. Attendance Details

Step 2.1 : Go to “Attendance Details”

Event Mangement

e @ - [®]— 0 ©

# Add Event Registration Detail Guest Detail

Upload Document Award/Certificate View Preview

Attendance Detail

Activity Date *

Present Students * Present Faculty Members *

oy rercic | I v I rematc I

Total

(
Click on Add

ttendance Data Attendance

Enter all the
Atte n d ance Student Faculty

Activity Date

Information

2021-11-05

Attendance Detail

{ Click here to edit J

=

Attendance Sheet: (pdf format and = 2mb)

S|

Upload

Attendance Version 1.0.0
Sheet here J

yright ©2020 All rights reserved | Education Department, Government Of Gujarat,

Click on SAVE & NEXT

Step 2.2 : Enter Attendance Details
Step 2.3 : Upload Attendance Sheet

Step 2.4 : Click on “SAVE & NEXT”

: . UDAYAM - COGENT m
“%’ Education Department — Government of Gujarat




3. Guest Details
16)

Step 3.1 : Go to “Guest Details”(if you have Resourse Person information then Select “Yes”,
else “No” ) and follow below steps.

angement

© O © ©

Registration Detail Attendance Detail Upload Document Award/Certificate View Preview
# Add Event

Guest Detail

Click on “YES” if you have resource person information

Resource Person Information (if any) : @
Are You Cogent Member ? ® Yes O No

Emailld:*

r Click on “YES” if you are a COGENT Member

er COGENT Ema|| |d }tlnformation(ifany)

Special Guest 7O Yes® No

BACK SAVE & NEXT

Step 3.2 : Select “Yes” or “No”

If you are a COGENT member then Select yes and Enter COGENT Email ID, else Enter below
mentioned details.

angement
o 0O o
Registration Detail Attendance Detail Upload Document Award/Certificate
# Add Event

Guest Detail

Resource Person Information (if any) : ® Yes O No
Are You Cogent Member ? O Yes ® No

Emailld: *

Guest Name * Contact No * Guest Gender *

o o
Ab

out *

/Sp_e.ﬁl Guest Information (if any)

BACK SAVE & NEXT

Enter Guest information

Step 3.3 : Enter “COGENT memberinformation”

Step 3.4 : If you select “Yes”from Special guest, then enter “special guest information”

: . UDAYAM - COGENT n
‘éé’ Education Department — Government of Gujarat




#* My Event [ 6 [ e

# Add Event Registration Detail Attendance Detail Upload Document Award/Certificate View Preview
Guest Detail

Special Guest Information (if any)

Special Guest ? ® Yes O No

Emailid *

special Guest Name * Mobile No * Category * Special Guest Gender *

o o
— I— v] OMateO Femae

Enter Special Guest information

Click on SAVE & NEXT

Step 2.1 : Click on “SAVE & NEXT”

: . UDAYAM - COGENT m
“%’ Education Department — Government of Gujarat




4. Upload Documents

Step 4.1 : Go to “Upload Document”

Event Mangement

# My Event e 9 °

# Add Event Registration Detail Attendance Detail Guest Detail

Document Section

Feedback Testimonial 1 * (pdf format and < 5mb) Feedback Testimonial 2 * (pdf format and <5mb)

Photo 1* (jpg/jpeg/png formatand <2mb) Photo 2 * (jpg/jpeg/png format and < 2mb)

Photo 3 * (jpg/jpeg/png format and <2mb) Photo 4 * (jpg/jpeg/png format and < 2mb)

v |

Report of the Event * (pdf format and < 12mb)

Upload mentioned
documents

ocument Data

Show| 10 v entries

SrNo. Document Name

1

ke

2

3

4

fe Le ke Re

3

6

7

le Ie

|

Showing 1 to 7 of 7 entries Previous Next

Click to download and remove
uploaded documents

Copyright @2020 All rights rese} C“Ck On N EXT

Step 4.2: Upload all the mentioned documents.

Step 4.3: Click on “NEXT”

: - UDAYAM - COGENT
AL Education Department — Government of Gujarat n




5. Award/Certificate

Step 5.1 : Select Rank of Student and Award/Certificate and Student Name

Step 5.2 : Click on “Add”

& COGENT =

Event Mangement

# My Event

® Add Event

L@ Hello,Bhavdip &

©

Registration Detaif

O

Attendance Detail

Award/Certificate

O Award @ Certificate

Guest Deta

=

©

Upload Document

®

Rank

First

Award/Certificate Name

Student Name

Select

Second
Third

Select Award/Certificate Rank
and Name and Student
information

Award/Certificate Title

Event Mangement

# My Event
O Award O Certificate
® Add Event

Rank

Select

Award/Certificate

Award/Certificate Name

Click on Add

No data available in

L@ Hello,Bhavdip ®

Student Name

Select

Sr. No Award/Certificate Title

P o

Student Name

SOLANKI JANVIBEN
YUVRA|SINH

Here you can see all
the details of your
Student
Award/Certificate

-.\@; UDAYAM - COGENT

SAVE & NEXT

Education Department — Government of Gujarat m




6. View Preview
@

Step 6.1 : Go to “View Preview”, read all the details carefully and click on “SUBMIT”

# My Event

# Add Event - 0 ° e - 9

Registration Detail Attendance Detail Guest Detail Upload Document Award/Certificate

Activity Report

Schedule Event Detail
T'rlle
Event Head
Event Title
Activity
y Sub Activity
Start Date
End Date

No of Days

Villages

Here you can see a ” Significance of the event

the details of your
activity

Registration Detail

Event

Coordinator

Event Co-
coordinator
Registered
Male
Students
Registered
Female
Students
Registered
Male Faculty
Registered
Female
Faculty

Feedback
BROUCHER

Document Detail

>
2
g
E]

Document Name

TESTIMONIALL

ke

IMAGEL

IMAGE3

REPORT PDF

TESTIMONIALZ

IMAGE2

e b B B b ke

IMAGE4

Award Detail

Award Title Student Name

1 No title for certificate M

Click here to save all \m

the detail

UDAYAM - COGENT

Education Department — Government of Gujarat ﬂ




Here, your Activity ID generate.

# My Event

# Add Event

v/

Activity Submitted
Successfully
Your activity Id is COGENT/Activit

Here’s your activity
id Generated

@ UDAYAM - COGENT . .
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